Schreiner Memorial Library

Board of Trustees

Discard and Disposal of Library Property Policy
Philosophy
Obsolescence, damage, normal wear and tear and space limitations make the discarding of materials, equipment and furnishings a continuing process.   Whenever possible, property which is no longer useful to the library should be recycled, either by donation to another library or public agency, sale to a willing buyer or through available waste recycling programs.

Weeding of Library Property
Factors considered in the discard of books and other library property include:  

· Poor physical condition

· Lack of use

· Out of date information

· Multiple copies of titles no longer in demand

· Older editions replaced by later revisions

Space limitations require priority decisions to be made in the discarding of library property.  For example, lesser used books may have to be discarded to make room for newer ones.

Prices of discarded items

· Hardcover books

Donation Basis
· Paperbacks


Donation Basis
· Bag of books


Donation Basis
· Audiobooks, music, movies
Donation Basis
· Magazines & newspapers
Donation Basis
· Other



Donation Basis
Administration of This Policy

The Library Director is responsible for the administration and interpretation of this policy.  The authority to decide which materials, equipment or furniture to discard shall rest with the Library Director, who may delegate such authority to other staff members.  The Library Director shall also have the authority to offer discarded property to other public agencies, to set the price of items for sale not specified in this policy and to send items to recycling and trash as needed.
Adoption
This policy has been adopted by action of the Library Board of Trustees on the 9th day of February, 2005, reaffirmed the 9th day of April, 2008, revised the 11th day of April, 2012, reaffirmed the 7th day of March, 2022 and updated 2025.
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Matthew Pennekamp, Board President

